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Agent Level One

As a Level One Agent, you are able to do the following on your website:

Log into your AdminModule . .......... ... page 4
Viewyour current listings .. ... i page 5
Reportbugsonthesite......... ... ... .. page 5
Edit your Welcome page content. .. ........... ... .. ... page 7

Select your top-bar contact information .. ................... page 13



‘1’ Logging Into The Admin Module

o AGENTS: LONDON NET | LONDON MAIL | AGEMT ADMIN | MARKETING TOOLS

Go to londonproperties.com and click ‘
Agent Admin at the bottom of the screen.

When prompted, enter your Name and Sl Carolyn Yelick fl
Password, then click Login. L —




| London.

Pfol’erﬁes

Anent Index | Logout Carolyn Yelick

Agent Index

My Properties

Yiew your properties and rmanage featured properties.

Website

Vigit caralyty in administrator mode

Bug Reporting

Submit sugnestions or report bugs on the website.

O '/ Listings

. . . . Featured web property: Disabled
Clicking My Properties takes you to a display of 5 total matches
your current listings. Clicking on a listing takes Pplayig 12

#289424 | 7741 E Saginaw Way
#2758683 | 4724 N Van Ness Blvwd

you to the detail page as it appears on the site.

#287300 | 1585 Morris Ave
#288673 | 1616 Griffith Ave

#279700 | 56 W Sierra Ave Unit 104

Q— e
Clicking Bug Reporting takes you to a form SN T
you can fill out to submit any problems or

suggestions regarding the site to our web
developers.

9 Website

Under Website, click the underlined link to “"‘S”%T%"“” administrator mods
proceed to the site-editing module.
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\ The Most Trusted Name In Real Estate

= - WELCOME " BUYING " SELLING
Find-It-First - -
Be The First One Notified

When Your Dream Home ls
Avallablel

Welcome

550.284.9177
ABOUT CONTACT

Edit Welcome

Buying A Home
Selling Your Home Thank you for taking the time to visit my Web
About Us site at London Properties, Lid.

Contact U
omaEtts As a native, | have seen Fresno grow! My
T husband and I have lived in several areas
within Fresno County and | am familiar with

Your Email: new and established neighborhoods. |
understand the demands and emotions that

Password: buying or selling property can bring you. Let

me help you meet those demands and Carolyn Yelick

Login make the experience enjoyable. | look

Forgot Password

Realtor®

forward to the opportunity to build a long Primary: 559.284 9177
lasting relationship with you. S agj 559' 438- 4010

Create Account F FRO 43609338
ax: g -
Please let me make your Real Estate carolyny@londonproperties.com

adventure fun, successful, and THE BESTH!I

DIRECTIONS TO MY OFFICE ,

© 2008 Londen Properties, Lid. All ights reserved.
Terms of Use Privacy Policy

LEADING REAL ESTATE LUXVRY @Ewu HOUSING
; THE WORLD DRT/OLIC OPPORTUNITY

AGENTS: LONDON NET | LONDON MAIL | AGENT ADMIN | MARKETING TOOLS

Edit site seftings|

Back to admin

When viewing your site in administrative mode, orange tags appear on the screen

allowing you access to edit your site.

EditWelcome .......... ... ... ... ... .... see page 7 for more info
Editsitesettings . .......... ... ... .. ..... see page 13 for more info
LOgoUL . . .o ends your session

Backtoadmin......... takes you back to the admin screen (see page 5)



Editing Welcome Page — Level One 4@
e iz e

In the main edltlwmd_ow, you can revise your
homepage verbiage just like using a word Title: Welcomo

processing program.

:[E = souce : B R &E: G2 RE TR R
=i Al

Thank you for taking the time to visit my Web site at London Properties, Ltd.

-

As a native, | have seen Fresno grow! My husband and | have lived in several areas within Fresno County

and | am familiar with new and established neighborhoods. | understand the demands and emotions that

buying or selling property can bring you. Let me help you meet those demands and make the experience
enjoyable. | look forward to the opportunity to build a long lasting relationship with you.

Please let me make your Real Estate adventure fun, successful,
and THE BEST!!!

EXPLANATION OF EDITOR TOOLBAR FEATURE ICONS:

il Save Changes | View Source

Save Changes - The same as clicking Update at the top of the screen. Finalizes your editing.

View Source - For advanced editing. If you use a third-party web editor (ie FrontPage or DreamWeaver),
you can copy HTML directly into this window.

Cut | Copy | Paste | Paste As Plain Text | Paste From Word

Cut | Copy | Paste - Standard text-editing functionality.
Paste As Plain Text - Pastes the contents of the clipboard into your page, ignoring any formatting.
Paste From Word - Allows you to paste from the clipboard and retain the original formatting.

=Bl Undo | Redo | Erase Format
Undo | Redo - Standard text-editing functionality.
Erase Format - Strips the selected text of any custom formatting.

BN  Bold | Italic | Underline
Standard text-editing functionality.

Align: Left | Center | Right | Justify

Standard text-editing functionality.

Continued...



‘3) Editing Welcome Page — Level One

EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

Insert/Edit Link | Remove Link

Insert/Edit Link - Add a hyperlink within your text.

1. Highlight the text you want to link from:

your

Feal Estatelels =M=

2. Click the Insert/Edit Link button.
3. Type in the location you’d like to link to:

4. Use the T7arget tab to determine where your link opens:
(Example at right shows setting up a link to open in
a new window. To open in the same window,

use default settings)

5. Click OK to accept the changes. Your link will now appear:

Link Info = Target

Link Type

Protocal LRL

URL v

http /¥ V www londonproperties com|

Advanced

Link Info = Target

Target
=niot set

<not set>
frame:
<popup windows

Advanced

- Target Frg
.v.

Topmast Window {_top)

Same Window (_seff)

Parent Window {_parent)

your Real Estate adventure

Note. You can use the same steps to add a link to a picture.

Remove Link - If you wish to remove a link, click on it within the edit window and then
click the Remove Link icon.

— Insert Picture | Add Line | Special Character

Insert Picture - You can add your own photos to your page, but first you need to resize them, as
today’s digital pictures are way too large for the web. Use the following process to
prepare your photos to upload:

1. Open your file in Microsoft Paint.

2. From the top bar, select /mage . Stretch/Skew

N

Flip/Rotate. ..

Strekchfskew. ..

Invett Colors

attributes, .,

Clear Image
v Draw Opaque

File Edit Wiew Image Colors Help

4R
CErl4-!
Chrl+I
CErl+E
Ctrl+Shft+H

Continued...



Editing Welcome Page — Level One 49

EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

— Insert Picture | Add Line | Special Character
Insert Picture - Continued:
3. Change the Horizontal and Vertical values to the Stretch and Skew >4
same value to prevent distortion. In my example, S
I’'m using 40% for both, but your value will depend +—

Cl Harizontal: 4[1' %
DI Yertical: 40 k4

Skew
+—

on the photo you are resizing:

Harizantal: |0 Degrees

> 4
QI Yertical ] Degrees

4. A good trick to preview how the new image will fit  [weicome
onto your page is to place your page behind your
Paint window and compare:
(If you make your picture too small, be sure to use
Undo to return it to its original size before trying
a different value, since enlarging a picture from a
smaller size will reduce the quality)

Carolyn Yelick_
O i oy vt .

Pl O e e e Ve

5. Save your resized photo using File : Save As , giving your file a different name: | Fie. i view
(Be careful not to save over your original, high-resolution file) i

Open...
Close

Save
Save bs...
Revert

6. Close Paint and return to your page editing window.

Continued...



‘19‘) Editing Welcome Page — Level One

EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

— Insert Picture | Add Line | Special Character

Insert Picture - Continued:

7. Click the /nsert Picture icon. The /mage Properties |image Properties
window pops up. Before you can add a picture e bl R N
to your page, you have to upload it first. Click the | ™ (Cooms e ]
Browse Server button. b

8. On the screen that appears, click the folder with your name on it: &

public

B

9. Once inside your folder, you should see
agent _image.jpg , which is your home
page photo. To add your new picture,
click the Browse button.

KR

Upload & rew lie in e ke

I@[w ]
pw
10. A Windows dialog box appears. Browse to your file and click Open to select it.

11. Your file path should now appear at the bottom of |usieas anewfiemths folder
the Resources Browser. Click Upfoad to add jt, |21 Slockotosibeachueb pa (Bonge.J | Uplo

12. You should see your new file in the window: | & 2oert imace g 0 KB
Click on it to add it to your page. bea&ihweb.'gg 12 KB
o)
13. Now you should see your picture in the preview window: T — S—
Note that you can use this screen to resize your Fhomatun Tee
picture. This is different than the resizing process we P

went through earlier. Changing settings on this screen | s #©
only changes how the picture displays, not the actual Bordr

file size. R

T,

Continued...



Editing Welcome Page — Level One 4L

EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

Insert Picture - Continued:
14. In order to demonstrate the alignment tools, I've resized my picture by 50%. The following are
examples of some useful settings:
Default Left

Preview Preview
Width {150 Wi
- & C Width |150 a o Lorem ipsum dolor sit
Height | 100 Height | 100 amet, consectetuer
adipiscing elit.
Maecenas feugiat
Border Border - consequat diam.
HSpace HSpace Maecenas metus.
Wivamus diam purus,
\/Space ; Lorem ipsum dolor sit VSpace i | cursus a, commodo
= [N o [-"l arnet consectetuer adipiscing elit. Maecenas feugiat Al non, faC|I|S|s vitae, nulla. Aenean dictum lacinia tortor.
g L ™| consequat diam. Maecenas metus. Vivamus diam kn Nunc iaculis, nibh non iaculis aliquam, orci felis
purus, cursus a, commodo non, facilisis vitae, nulla. euismod neque, sed omare massa mauris sed velit.
Aenean dictum lacinia tortor. Nunc iaculis, nibh non Nulla pretium mi et risus. Fusce mi pede, temporid,

Middle Right

Preview Preview
Width | 150 Width | 150 2 z
aQ ag Lorem ipsum dolor sit
Height | 100 Height | 100 amet, consectetuer .
adipiscing elit. [
Lorem ipsum dolor sit Maecenas feugiat
Border Baorder consequat diam.
HSpace HSpace Maecenas metus.
Vivamus diam purus, B
WSpace S ] ) VSpace cursus a, commodo S
Align amet, consectetuer adipiscing elit. Mascenas feugiat s - nion, facilisis vitas, nulla. Aenean dictum lacinia tortor
consequat diam. Maecenas metus. Vivamus diam g - Nunc iaculis, nibh non iaculis aliquam, orci felis
purus, cursus a, commodo non, facilisis vitae, nulla. evismod neque, sed omare massa maurs sed velt.
Aenean dictum lacinia tortor. Munc iaculis, nibh non Nulla pretiom n'lil et risus. Fusce mi pede, tempor id,

15. You also use the Border tool to add a colored stroke around the edge of your picture and the
HSpace and VSpace options to add padding around the picture. When finished editing, click OK.

16. Here is my placed photo, aligned to the right with Goe-TREne o - o HTEEE

a Border setting of 2 and HSpace and VSpace [ aw o e ming metms wmems s

sl 3 Lendon Peopersen, Lid

set to 10:

Prlscasiss bl vk ks ponr Flisal Tkl
v lun. Successil, and THE BESTH

Add Line - Adds a horizontal line at [T& mEsou - o o |ZiB[L]u]
the cursor pOSItlon _ = g Ty~ - (3 S swie |Custom halic ~ | Format

Thank you for taking the time to visit my Web site at London Properties, Ltd.

Az a native, | have seen Fresno grow! My husband and | have lived in several areas within Fresno County

and [ am familiar with new and established neighborhoods. § understand the demands and emotions that

buying or selling property can bring you. Let me help you meet those demands and make the experience
enjoyable. | look forward to the opportunity to build a long lasting relationship with you.

Please let me make your Real Estate adventurs fun, successful, and THE BESTII

Continued...



129 Editing Welcome Page — Level One

EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

= = &

Insert Picture | Add Line | Special Character

Special Character - Brings up a chart with the entire Select Special Character
character set. Clicking on a character I EEE e gaas
inserts it into your page at the 331 L o o 2 B S

L. S LU N R R R T L N e e | )
CUfSOprSItIOﬂ o 1 s e | e i el < s N ol | |l i 2
w e e e i sl el it o B = e | Bl | (S R =t k=
1] g 3 [ 3 N g (R | e Bl o gt )| ey 3 G 688
K= En%&ﬂiaAA{DAAEcEE
EEE B E B BRI 00 0 e @ il E Y
Phadgddasamgcgeééeéeiitian
906 & & Bl = Bl e a) a0l i e
Cancel

Text Color - Changes .the color of the hlghllghted I R— TR | E——
text. Inthis example, changing the  |MENENE®NN|
13 1] . and and ! nave lived d | have lived i i
teXt Web Slte to blue 1 : E ; : ; . E gfghf_}orhoodsl I undel i;ood:i?u:jer;?a?ﬁ;ﬁ
BEOEEEEE me help you meet tho| |ig| you meet those dems
EOOOOEEDO priunity to build a long  ly to build a long lasting
i i state adventure fun, s [dventure fun, successiy
Background Color - Adds a color behind the ™~ Fa— o B = London
highlighted text. In this EEEEEEEN _ o i s
example, adding a gray box [/ I I I I W W o have fveq R e e
behind the text “Web site™: | ™ 5 5 B 5 W W B [, et tho| [o you mest those dem
EOCOEEN .@-},m build a long | 10 8uild @ long lasting
BEECOOCHEN
Iq Mare Colars dveniure fm. s cdventure fun, successf

About The Editor - Provides version information about the editing interface and tries to extort
donations from you. No useful functionality exists here.



The Most Trusted Name In Real Estate

550.284.9177
WELCOME © BUYING © SELLING ABOUT  * CONTACT

Find-It-First . _
st Ml Site settings for carolyny

Avallable!

Ry Agent | Assigned to agent: Carolyn Yelick

‘Selling Your Home Style Layout: Basic Agent Site
About Us
Contact Us

Login or Create B ; The Muost Trusted Name In Beal Dslals
Account Ll

1\_"EIII..H' Email: )
L ] Tagline Information
Password: |

LDQ"'I. -Update

Forgot Password

Primary phone %]

Create Account

B 2006 London Properties, Ltd. All nghts reserved.
Tems of Use Privacy Policy

Need A

3 Great
" Loan?
) Ciick Here To
Miet Pro-Approved
Today!

€@ LEADING REAL ESTATE Ii’_X}-FR‘:" EQUAL HOUSING
A COMPANIES of THE WORLD  PORT/OLIO OPPORTUNITY

EXAMPLES OF TAGLINE DISPLAY OPTIONS:

Tagline Information Real Estate
Primary phone  |v|

559.284.9177

Tagline Information Real Estate

Secondary phone |+
S 559.436.4010

Tagline Information Real Estate
Email ha

carolyny@londonproperti E:,Eﬂm

Note that the email address in the top bar Is a clickable link to send an email to the agent.






Agent Level Two

As a Level Two Agent, you are able to do the following on your website:

Log into your AdminModule . .......... ... page 16
Manageyourleads .......... ... page 17
Viewyourcurrent listings .. ........ .. i page 19
Manage Featured Properties (ifenabled) .................... page 19
Add and edit testimonials .. ............. .. .. .. . . page 20
Reportbugsonthesite........... ... ... ... page 20
Edit menusand add page links . .............. ... ... .. .... page 22
Edit your Welcome page content. . ............ ... .. ....... page 24
Edit your About Me pagecontent. .. ........... ... ... page 24
Change your header background. .. ........................ page 30

Select your top-bar contact information .. ................... page 31



‘15} Logging Into The Admin Module

0 AGENTS: LONDON NET | LONDON MAIL | AGENT ADMIN | MARKETING TOOLS

Go to londonproperties.com and click ‘
Agent Admin at the bottom of the screen.

Login is required

When prompted, enter your Name and MRl Carotyn Yelick ™
Password, then click Login. L —




Admin Module — Level Two 1i7s

Prol'erﬁes

Bug Reporting

Submit suggestions or report bugs on the wehsite.

Agent Index
Lead Management My Properties
Yiew information from client form submissions. Yiew your properties and manage featured properies.
Website Testimonials
Yisit caralyny in administrator mode Editvaur list of testimanials

Agent lndex | Logout Caralyn Yelick

o— Lead Manager

Clicking Lead Management takes you to a display of your
website’s client activity. In this example, the agent has
had one client sign up for an account on their site in the
past 30 days. Clicking on View brings up a detail page
for the client.

Clients:

Last logged in within | Number of clients

30 days 1 \Jii:]_

Email # saved properties

# saved searches

# form submissions

t | client@wantstobuyahouse com | 2

1

2

The Client List summarizes your clients’ activities. Clicking on a client’s name takes you to a detail page.

Continued...



‘1§$ Admin Module — Level Two

View Client Record
Ganeral " ’
Pﬂtentiaj C“Ent Email: chent@wanisicbyyshousne com %
Fax: =09 168. 245 {‘_ﬁ]
Cell: 554 426 23TR
Work phone: 555 765 431
Home phone: £ 133 4567
Address: 1234 Amy Streel
Fresno, GA 53704
Saved FZBOTHD - 5142 N Fleasant A
Proparties FZBUIG . 308 [ Hareard huo@
Saved "My Search™:
Searches s 15 Bafwddn S350 000 and S48 000 and af Medsd 3 badmamas and af Basf 2 0 bafboams and localed in Frasasd and bas 4 podd and kas a fieplacs and paooady s & Mowss / Condo - Viner Sesulls
Conlact preferences: Email Daily (ge I %
Lt sentinggesdeied on Jun 28, 2007 q*:j
Farm « Form: clioni_reglster
Submissions on Thu Jun 28, 2007 %
= Form: contact )
on Thu Jun 28 J::‘;}J
Actians
fird-it-first notifications. but data will be: miained

General - Displays your client’s contact information. Clicking £diit allows you to make changes to it,
If necessary. Clicking on the client’s email address allows you to send them a message.

Saved Properties - These are the individual properties your client has saved to their account. Clicking
on an address will open the property’s listing detail.

Saved Searches - Shows you the search criteria for your client’s saved searches. Click on View
Results to see what running the search will produce. For each saved search, you
can view the client’s Find-It-First contact preferences. Clicking preview shows you
the format of the Find-It-First notification the client will receive. Note that it will not
show the properties that will be listed in the email, just the format.

Form Submissions - Lists the forms that the client has Form Submission caene

e e

sent to you and allows you to view | i —
them. In this example, a General g Cauat: |

Acdresst Le - Subesifind from:
: -
Inquiry form: -
=
Wovk phoss;
Hame phone
Full email: | =
Contect vme,
Inquiry:
Fax

Actions - Allows you to cancel a client’s registration or edit their contact information.



Admin Module — Level Two 19
O My Listings

Clicking My Properties takes you to a display of your current listings. Featured web property: Disabled
l- k | . k h d | . h . 5 total matches

Clicking on a listing takes you to the detail page as it appears on the site. | picpiaying 1.5

#289424 | 7741 E Saginaw Way

#278683 4724 N Van Mess Blvd

#287300 | 1585 Morris Ave

#288673 | 1616 Griffith Ave

#279700 | 56 W Sierra Ave Unit 104

If you have Featured Properties enabled, this is how
the module appears. Clicking Add fo My Featured
Properties next to a listing will do just that. You are
only able to add two listings at a time, but you can [~ ] [__Set web featured property__|
change which two those are as often as you want.

My Listings

Featured web property:

5 total matches
Displaying 1-5
#289424 | 7741 E Saginaw Way ﬁ‘ﬁ to My Featured Properties

#278683 | 4724 N Van Ness Bl }m\ﬁ to My Featured Properties
#287300 | 1585 Morris Ave Add to Wy Featured Properties
#288673 | 1616 Griffith Ave Add to My Featured Properties

#279700 | 56 W Sierra Ave Unit 104 | Add to My Featured Properties

In this example, I've added the top two properties to
Featured, and am in the process of selecting 7741
E. Saginaw as the web-featured property. Once
you’ve selected the property from the dropdown, - v| [__Set web featured property |
click the Set web featured property button to lock in | sesmesmie ssmsmm

the selection. The result of this action is displayed | 278683 2724 N Van Ness Bivd
bEIOW. #289424 [ 7741 E Saginaw Way Featured Remove from featured

#278663 [ 4724 N Van Ness Blvd Featured Remove from featured

My Listings

Featured web property:

Tt o o Riskareg i Bimes 10 vrail ey Wit
w8 &l London Prapenies, Lid

undarsinng tha oo W gemobons il
Dirng OF Selling propeny Ci
Ml ey 0Ll wiesl Bwirs 6 amands and maks Carolyn Yelick
T s & Brgoyabin | ook kewarnd i Raain®
i DRportunily 10 bdd @ kong lasting
Tkt Wil you

Plaase ol ma make your Raeal
Eztate adventure fun, successiul,
and THE BEST!!




@) Admin Module — Level Two

@ Testimonials for Carolyn Yelick
Clicking 7estimonials takes you to the edit screen, | ™" ™" ESSS
Enter a testimonial and client name into the form | |Content| | T T
on the right and then click Save to add it to your TS
list.
Coverral Nimerae
Hapgpy Claenl
5!
You will then see your testimonial in the list to the [Testimonials for Carolyn Yelick
left. You can edit or delete your testimonials from | cumen restmonists Croste now:
this list, as needed: Content |
| & o ip B mmosi smacing Ao .Uel
Hapgy Chera | gacfi]
ED)

Carolyn is the most amazing Realtor 've ever worked

g :::‘-' : 5 R ' --- fiFF # i 5 : Happﬁr "
VY LeardlyneYeliciansh
p—— } . . 559.284.9177

The new testimonial as it appears in the header. If you’ve added multiple testimonials, they will randomly
cycle into the header as the client views different pages on your site.

9 | Bug Reporting
Clicking Bug Reporting takes you to a form RSy
you can fill out to submit any problems or

suggestions regarding the site to our web
developers.

6 Website
Under Website, click the underlined link to “"‘Eﬁm‘”E"dm‘”‘Etrat”rmu'dE
proceed to the site-editing module.




g Caralyn is the most amazing Realtor I've ever worked Edlt SilB SBﬂings
with!

H'n‘.. \ jon 4

Happy Client

propertic®] 9 el 2o Back to admin
'S L€ar'olyn™Ye e

| “.com M 550.284.9177

= - WELCOME BUYING SELLING ABOUT CONTACT
Find-It-First - -

| ik =
'I::e:h‘reo::ﬂ E:r‘::; .:1°c|‘i|ee ‘I's Edit Welcome

Avallable! Welcome

Welcome
Buying A Home

Selling Your Home Thank you for taking the time to visit my Web
About Me site at London Properties, Ltd.
Comfic_me As a native, | have seen Fresno grow! My
IR husband and | have lived in several areas
within Fresno County and | am familiar with
new and established neighborhoods. |
GOE{?T‘E'I?FLEH'G' und_erstand th_e demands and er_notions that
Manage Account buying or selling property can bring you. Let
e — me help you meet those demands and make Carolyn Yelick
Personal Info the experience enjoyable. | look forward to Realto
$ the opportunity to build a long lasting
_ relationship with you. Primary: 559.284 9177
Cancel Account Secondary: 559 436 4010

Please let me make your Real Fax: 550.436.0038
Need A Estate adventure fun, successful, carolyny@londonproperties.com
3 %reat and THE BEST!!!

3 H L an? DIRECTIONS TO MY OFFICE B

© 2006 London Properties, Lid. All ights reserved.
Tems of Use Privacy Policy

€@ LEADING REAL ESTATE LUXLRY
#¥ch COMPANIES o/ THE WORLD'  PORT/OLIO

AGENTS: LONDON NET | LONDON MAIL | AGENT ADMIN | MARKETING TOOLS

When viewing your site in administrative mode, orange tags appear on the screen
allowing you access to edit your site.

Editsidemenu. .......................... see page 22 for more info
Edit Welcome and AboutMe .. ............... see page 24 for more info
Editsite settings .. .......... ... .. .. ..... see page 30 for more info
LOQoUL . . oo ends your session

Backtoadmin........ takes you back to the admin screen (see page 17)



@$ Edit Side Men

| Londom By
l,ll’fopfﬂs"
| .r:;'nm Vo

Find-It-First

Be The First One Notified
When Your Dream Home s
Avallablel

Welcome

Welcome Buying A Home

Buying A Home Selling Your Home Alias: SELLING o0
Selling Your Home About Me Alias: About Me QL
About Me Contact Me Alias: Contact Me o0
Contact Me My Listings Alias: My Listings o0

My Listings

GOOD MORNING,
POTENTIAL

Manage Account Title
i Links to:
Personal Info
Hidden? O

Logout
New window? []

Cancel Account
Create

Terms of Use Privacy Policy

LEADING REAL.ESTATE
COMPANIES &/ THE WORLD

Adding a link button to your menu -
1. Enter a name for your new button.

2. Complete the website address in the
Links 7o field.

3. Specify how the link operates. Use the
Hidden option to add a button without
making it public-viewable. This is a
great way to temporarily disable a
button without deleting it. Checking
New Window will cause the link to
open in a new browser.

4. Click Create to add your new button.

4 1 ! t
t’ L€arolyn

LUXLRY
PORT /OLIO

Yeliclanseh

Current Menu Iltems for WELCOME

Page: Welcome
Alias: Search For AHome @ @ ||

New menu item

O URL: |htp:1s

© 2006 London Properties, Lid. All nghts reserved.

@(ZIPPOFITUM ImY

u — Level Two

Carglyn is the most amazing Realtor I've ever workad
with!
Happy Client

559.284.9177

WELCOME BUYING SELLING ABOUT CONTACT

QLI

EQUAL HOUSING

<ED
SEARCH

New menu item
Title

Google

New menu item

Title
Links to:

Google
@& URL: |http://www google.com

New menu item

Title Google
Links to: & URL: | http:/fwww.google.com
Hidden? 4
New window?
Create
p

Continued...




Edit Side Menu — Level Two 23

Fi“dlltlFirst WELCOME BUYING SELLING ABOUT CONTACT
itk Current Menu Items for WELCOME
Welcome Page: Welcome Q0|
Buying A Home Alias: Search For AHome @& ||
Buying A Home Selling Your Home  Alias: SELLING QLI
Selling Your Home About Me Alias: About Me Q0|
About Me Contact Me Alias: Contact Me (o1 N
Contact Me My Listings Alias: My Listings (o T 2N

My Listings Google Link: http://iwww.google.com @ & | edit | @
Google

Your new button appears in the menu to the left and in the menu management screen on the right.
Once added, a button can be manipulated in the following ways:

° Moves the button higher in the list
ﬁ Moves the button lower in the list
edif Edits the button’s name, URL, and display options
€) Deletes the button

Note that you can add link buttons to the Buying, Selling, About, and Contact menus as well.



o7% Editing Welcome/About Me Page — Level Two

|Ed|t|ng Wealcome Editing About Me

In the main edit window, you — |™ === ———
can revise your homepage okl R BT TA R b wael
or About Me verbiage just : R =
like using a word processing

prog ram . Pioase let me make 'pnu'rnﬁ;:.‘l"il;u;;:!ﬂ'ﬂn!uu fun, spccessful,

EXPLANATION OF EDITOR TOOLBAR FEATURE ICONS:
BRI _save Changes | ViewSource

Save Changes - The same as clicking Update at the top of the screen. Finalizes your editing.

View Source - For advanced editing. If you use a third-party web editor (ie FrontPage or
DreamWeaver), you can copy HTML directly into this window.

Cut | Copy | Paste | Paste As Plain Text | Paste From Word
Cut | Copy | Paste - Standard text-editing functionality.
Paste As Plain Text - Pastes the contents of the clipboard into your page, ignoring any formatting.
Paste From Word - Allows you to paste from the clipboard and retain the original formatting.

=Bl Undo | Redo | Erase Format

Undo | Redo - Standard text-editing functionality.
Erase Format - Strips the selected text of any custom formatting.

BN Bold | Italic | Underline
Standard text-editing functionality.

Align: Left | Center | Right | Justify

Standard text-editing functionality.

Continued...
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EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

Insert/Edit Link | Remove Link
Insert/Edit Link - Add a hyperlink within your text.

1. Highlight the text you want to link from: [your

Real Estateghit=lgiiig=s

2. Click the Insert/Edit Link button.

3. Type in the location you’d like to link to: | vink info  Target

Link Type

Protocal LRL

Advanced

URL 2

http /¥ V www londonproperties com|

4. Use the T7arget tab to determine where your link opens:
(Example at right shows setting up a link to open in
a new window. To open in the same window,
use default settings)

Link Info = Target

Target
=niot set

<not set>
frame:
<popup windows

Advanced

- Target Frg
.v..

Topmast Window {_top)
Same Window (_seff)
Parent Window {_parent)

5. Click OK to accept the changes. Your link will now appear:

your Real Estate adventure

Note. You can use the same steps to add a link to a picture.

Remove Link - If you wish to remove a link, click on it within the edit window and then
click the Remove Link icon.

st — Insert Picture | Add Line | Special Character

Insert Picture - You can add your own photos to your page, but first you need to resize them, as
today’s digital pictures are way too large for the web. Use the following process to

prepare your photos to upload:
1. Open your file in Microsoft Paint.

2. From the top bar, select /mage . Stretch/Skewy: |Fie Edt View Image  Colors Help

N

Flip/Rotate. ..
Strekchfskew. ..
Inwvert Colors

attributes. ..
Clear Image

v Draw Opaque

4R
CErl4-!
Chrl+I
CErl+E
Ctrl+Shft+H

Continued...
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EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

— Insert Picture | Add Line | Special Character

Insert Picture - Continued:

3. Change the Horizontal and Vertical values to the Stretch and Skew e
same value to prevent distortion. In my example, S
, ) ) :
I’'m using 40% for both, but your value will depend e

on the photo you are resizing:

[
DI Yertical: 40 k4

Skew

+—
Harizantal: |0 Degrees

> 4
QI Yertical ] Degrees

4. A good trick to preview how the new image will fit  [weicome
onto your page is to place your page behind your — |sRmam il
Paint window and compare:
(If you make your picture too small, be sure to use
Undo to return it to its original size before trying
a different value, since enlarging a picture from a
smaller size will reduce the quality)

Carohyn Yelick

ey I“'ZII-- Fast

LR e Gl

5. Save your resized photo using File . Save As, giving your file a different name: | e &gt ven
Meat,

(Be careful not to save over your original, high-resolution file) S
Close
Save

Save s,
Rervert

6. Close Paint and return to your page editing window.

Continued...
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EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

— Insert Picture | Add Line | Special Character

Insert Picture - Continued:

7. Click the /nsert Picture icon. The /mage Properties |image Properties
window pops up. Before you can add a picture e bl R N
to your page, you have to upload it first. Click the | ™ (Cooms e ]
Browse Server button. b

8. On the screen that appears, click the folder with your name on it: &

public

B

9. Once inside your folder, you should see
agent_image.jpg , which is your home
page photo. To add your new picture,
click the Browse button.

KR

Upload & rew lie in e ke

I@[w ]
pw
10. A Windows dialog box appears. Browse to your file and click Open to select it.

11. Your file path should now appear at the bottom of |upieas anewfiemths folder
the Resources Browser. Click Upfoad to add jt, |21 Slockotosibeachueb pa (Bonge.J | Uplo

12. You should see your new file in the window: | & ;oert imace g 0 KB
Click on it to add it to your page. bea&ihweb.'gg 12 KB
o)
13. Now you should see your picture in the preview window: T — S—
Note that you can use this screen to resize your Fhomatun Tee
picture. This is different than the resizing process we P

went through earlier. Changing settings on this screen | s #©
only changes how the picture displays, not the actual Bordr

file size. R

T,

Continued...
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EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

Insert Picture | Add Line | Special Character

Insert Picture - Continued:

14. In order to demonstrate the alignment tools, I've resized my picture by 50%. The following are
examples of some useful settings:

Default

Left

Preview Preview
W A
Width | 150 e Width | 150 & Lorem ipsum dolor sit
Height | 100 Height | 100 amet, consectetuer
adipiscing elit.
Maecenas feugiat
Border Border - consequat diam.
HSpace HSpace Maecenas metus.
Vivamus diam purus,
VSpace : ILorem ipsum dolor sit VSpace i | cursus a, commodo
mion | ['v‘l arnet consectetuer adipiscing elit. Mascenas feugiat Al non. facilisis vitae., nulla. Aenean dictum lacinia tortor.
< — = | consequat diam. Maecenas metus. Vivamus diam 2 Nunc iaculig, nibh non iaculis aliquam, orci felis
purus, cursus a, commodo non, facilisis vitae, nulla. euismod neque, sed omare massa mauris sed velt.
Aenean dictum lacinia tortor. Nunc iaculis, nibh non Nulla pretium mi et risus. Fusce mi pede, tempor id,
Middle Right
Preview Preview
Width {150 Width {150 2 :
aQ aQ Lorem ipsum dolor sit
Height | 100 Height | 100 amet, consectetuer .
adipiscing elit. [
Lorem ipsum dolor sit Maecenas feugiat
Border Barder consequat diam.
HSpace HSpace Maecenas metus.
Vivamus diam purus, £
WSpace R et ) VSpace cursus a, commodo S
i amet, consectetusr adipiscing eltt. Mascenas f_EUQ'a{ Al non, facilisis vitae, nulla. Aenean dictum lacinia tortor
ian consequat diam. Maecenas metus. Vivamus diam L Munc iaculis, nibh non iaculis aliquam, orci felis
purus, cursus a, commodo non, facilisis vitae, nulla. euismod neque, sed omars massa maurs sed velt.
Aenean dictum lacinia tortor. Nunc iaculis, nibh non Muilla pretium mi et risus. Fusce mii pede, tempor id.,

15. You also use the Border tool to add a colored stroke around the edge of your picture and the
HSpace and VSpace options to add padding around the picture. When finished editing, click OK.

16. Here is my placed photo, aligned to the right with
a Border setting of 2 and HSpace and VSpace
set to 10:

=

| Eounen

I e ] T

Bt '
- | 3

P B(EIU|FEE N §

Shis Cusiom Bslc  ~ | Foamat -

Thank: yoag for tking the time o vsE my Web
sie 3l Lendon Properses, Lid

b N

Under st & ﬂ‘l’!ﬁ""v\-".ﬁ.n Wl SMOGONS hal

Prlscasiss bl vk ks ponr Flisal Tkl

IFviibond fun, Suciesshl, and THE BESTH

Gim|1|u

- | Format i

Add Line - Adds a horizontal line at [TE S - ==
= Ty i)

the cursor position. -l S [Coson ol
Thank you for taking the time to visit my Web site at London Properties, Ltd.

Az a native, | have seen Fresno grow! My husband and | have lived in several areas within Fresno County

and [ am familiar with new and established neighborhoods. § understand the demands and emotions that

buying or selling property can bring you. Let me help you meet those demands and make the experience
enjoyable. | look forward to the opportunity to build a long lasting relationship with you.

Please let me make your Real Estate adventurs fun, successful, and THE BESTII

Continued...



Insert Picture | Add Line | Special Character

Special Character - Brings up a chart with the entire
character set. Clicking on a character
inserts it into your page at the

cursor position.

Text Color - Changes the color of the highlighted
text. In this example, changing the

text “Web site” to blue:

Background Color - Adds a color behind the
highlighted text. In this
example, adding a gray box
behind the text “Web site”:

Select Special Character

% &
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N - R
e ML= - P -

I REEE e &

%&s%aAA{D
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o T O o= — @ |
e BL Rk = = H = O = W0
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L= PEiAE CRCEE G H ®
B R SR LN W ey )| )| B
d & f | i E D miE e gl E
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AAECE
gouooon
daeceeéed&éeiiiia
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=

D % meE -

o
._l
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miuy § J |

o
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o visit my Qg

band and I have lived
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[ |
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my Web site at London

and [ have lived in seve
privoods. [ understand th
ic] you meet those dems
v to build a long lasting

dventure fun, successiy

Automatic

OCEEEEN
ONEEN
OOEEN
OEEEN
ONEEN
OFEEN
EEEEN

FElmE .

and I have lived
orioods. [ unde
Ip you meet tho
v to build a long

More Colors... dventurs fun, su

donations from you. No useful functionality exists here.

e |
my Web site at London

and | have lived in sevg
brivoods. | understand i
o you meet those deim
y to build a long lasting

dventure fun, successf

About The Editor - Provides version information about the editing interface and tries to extort
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Carolyn is the most amezing Realtor I've ever worked
with!
Happy Client

550.284.9177
Find-lt-FirSt : : ¥ BUYING SELLING ABOUT CONTACT
RSl Site settings for carolyny

Avaliablel

Company History AR | Assigned to agent Carolyn Yelick
Office Locations Style Layout: Basic Agent Site

GOOD AFTERNGON, Headers
POTENTIAL =

Manage Account

Personal Info
Logout

Cancel Account

Tagline Information
_F‘rimar:_\t ]_:l_hl:rne _V]

You can change the background in your header by selecting one of the four options and clicking Upadate.

Tagline Information
[Pimary phoe ]

Carolyn is the most amazing Realtor 'wve ever worked
with!
Happy Client

550.284.9177
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EXAMPLES OF TAGLINE DISPLAY OPTIONS:
Tagline Information
Primary phone |+ 550.284.9177

Tagline Information

Secondary phone [v| 559.436.4010

o

Tagline Information

Email hal carolyny@londonproperties.com
Note that the email address in the top bar is a clickable link to send an email to the agent. ‘h






Agent Level Three

As a Level Three Agent, you are able to do the following on your website:

Log into your AdminModule . .......... ... page 34
Manageyourleads .......... ... page 35
Viewyourcurrent listings .. ........ .. i page 37
Manage Featured Properties (ifenabled) .................... page 37
Add and edittestimonials ............. ... ... ... L page 38
Reportbugsonthesite........... ... ... ... page 38
Edit menusand add page links . .............. ... ... .. .... page 40
Add CUSTOM PAgES. . . o v oo page 43
Edit your Welcome page content. . ................ ... ...... page 44
Edit your About Me pagecontent. . .......... ... ... . page 44
Change your header background. .. ........................ page 50

Select your top-bar contact information .. ................... page 51



‘3@) Logging Into The Admin Module

o AGENTS: LONDON NET | LONDON MAIL | AGEMT ADMIN | MARKETING TOOLS

Go to londonproperties.com and click ‘
Agent Admin at the bottom of the screen.

Login is required

When prompted, enter your Name and Sl Carolyn Yelick fl
Password, then click Login. L —




Prol’erﬁes

Bug Reporting

Submit suggestions or report bugs on the website.

Agent Index
Lead Management My Properties
Wiew information fram client form submissions. Yiew your praperties and manage featured properies.
Website Testimonials
Wigit caralyny in administrator mode Edityour list of testimonials

Agent Index | Logout Carolyn Yelick

0— Lead Manager

Clicking Lead Management takes you to a display of your
website’s client activity. In this example, the agent has had
one client sign up for an account on their site in the past 30
days. Clicking on ew brings up a detail page for the client.

Clients:

Last logged in within | Number of clients

30 days 1 \Jii:]_

Name Email # saved properties | # saved searches | # form submissions

Potentigh Client | client@wantstobuyahouse com | 2 1

2

N

The Client List summarizes your clients’ activities. Clicking on a client’s name takes you to a detail page.

Continued...
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View Client Record

seners Potential Client Sl Conmgiyese o i'f’}
Fax: LD 168 2M5
Cell: £59 426 23TH
Work phone: 553 765 4321
Home phone: £ 133 4567

Address: 1234 Any Streel
Frasno, CA S3T04

Saved FZBOTHD - 6142 N Pleasant &

Freparties FIBEA1G . 308 £ Hareard fwe

Saved "My Search™

Searches prics is bahean S350 000 and 5450 000 and af least 3 bedmams and o lnasf 2 0 bathmams and iecaled in Fresnd and has a podd and has a freplacs and properdy e is Howse / Condo '\r'ﬁ?dﬁs

Conlact preferences: Email Daily (pos !L!
T

Lt sentinpgestered on Jun 28, 200

Submissions on Thu Jun 28, 2007

= Form: contact )
on Th Jun 28 JZ%

Farm « Form: clioni_reglster V@

Actians
fird-it-first notifications. but data will be: miained

General - Displays your client’s contact information. Clicking £diit allows you to make changes to it,
If necessary. Clicking on the client’s email address allows you to send them a message.

Saved Properties - These are the individual properties your client has saved to their account. Clicking
on an address will open the property’s listing detail.

Saved Searches - Shows you the search criteria for your client’s saved searches. Click on View
Results to see what running the search will produce. For each saved search, you
can view the client’s Find-It-First contact preferences. Clicking preview shows you
the format of the Find-It-First notification the client will receive. Note that it will not
Show the properties that will be listed in the email, just the format.

Form Submissions - Lists the forms that the client has  [Ferm Submission caene

e e

sent to you and allows you to view | i —
them. In this example, a General g Cauat: |

Acdresst Le - Subesifind from:
: -
Inquiry form: -
=
Wovk phoss;
Hame phone
Full emall
Contect vme,
Inquiry:
Fax

Actions - Allows you to cancel a client’s registration or edit their contact information.
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@— My Listings

Clicking My Properties takes you to a display of your current listings. gl:ﬂlt"lfedtwheb PEOpCy. Dicabled
. . . . . . . oflal malches

Clicking on a listing takes you to the detail page as it appears on the Site. | pisplaying 1-5

#289424 | 7741 E Saginaw Way

#270683 | 4724 N Van Ness Blvd

#287300 | 1585 Marris Ave

#288673 | 1616 Griffith Ave

#279700 | 56 W Sierra Ave Unit 104

If you have Featured Properties enabled, this is how Toti

the module appears. Clicking Add to My Featured My LIStII‘IgS
Properties next to a listing will do just that. You are
only able to add two listings at a time, but you can —[w] |__Set web featured property |
change which two those are as often as you want.

Featured web property:

5 total matches
Displaying 1-5

#2089424 | 7741 E Saginaw Way ﬂ‘gg to Wy Featured Properties

#278683 | 4724 N Wan MNess Blvd :"-'md to My Featured Properties

#287300 | 1585 Maorris Ave Add to My Featured Properties
#288673 | 1616 Griffith Ave Add to My Featured Properties

#279700 | 56 W Sierra Ave Unit 104 | Add to My Featured Properties

In this example, I've added the top two properties to
Featured, and am in the process of selecting 7741 E.
Saginaw as the web-featured property. Once you've
selected the property from the dropdown, click ) v| [__Setweb featured property |
the Set web featured property button to lock in the SRS TTAT E Sagiraw Way
selection. The result of this action is displayed below, | 252222 an Ness Sid

My Listings

Featured web property:

#289424 | 7741 E Saginaw Way Featured Remove from featured
#278683 | 4724 N Van Ness Blvd Featured Remove from featured

Tt o o Riskareg i Bimes 10 vrail ey Wit
w8 &l London Prapenies, Lid

undarEinng tha ooma
Dirng oF sellang o

BN @mohons thil
an Exing you Lat

T el 'y el Bcris chmaancts aindd imakos ':-3""]'“ Yelick
T s & Brgoyabin | ook kewarnd i Raain®
i DRportunily 10 bdd @ kong lasting

Tkt Wil you Primary; 553 254 3177
1

Plaase ol ma make your Real Fax:
Extate adveniure fun, successhul, hytvy Rcricien

SHEs THE BRATH I e
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e Testimonials for Carolyn Yelick

Clicking Testimonials takes you to the edit screen. | ™" ™" —
Enter a testimonial and client name into the form | |Content| | T T
on the right and then click Save to add it to your waeme
list.

Coverral Nimerae

Hapgpy Claenl

5w
You will then see your testimonial in the list to the  [Testimonials for Carolyn Yelick
left. You can edit or delete your testimonials from [ cumen restmonists Croats now:
this list, as needed: Content B

Hapgy Chera | gacfi]
ED)

Carglyn is the most amazing Realtor I've aver worked
with!
Happy Client

559.284.9177

The new testimonial as it appears in the header. If you’ve added multiple testimonials, they will
randomly cycle into the header as the client views different pages on your site.

a | Bug Reporting
Clicking Bug Reporting takes you to a form i i e
you can fill out to submit any problems or

suggestions regarding the site to our web
developers.

6 Website
Under Website, click the underlined link to “"‘E”E;T%‘i‘” administrator mode
proceed to the site-editing module.
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. - - " e 4 Carolyn is the maost amazing Realtor ['ve ever worksd Edlt 5“9 Seﬂings
with!
Happy Client

H\IL \ n" 8 e B 4
eroveri S NP . = P
| — cCarolyn Yelick —

|__.co™ /N

Back to admin

B

= = WELCOME "~ BUYING "SELLING '~ ABOUT CONTACT
Find-It-First
Be The First One Notified Edlt Wellcome

Welcome

Availablel

Welcome

Buying A Home
Selling Your Home Thank you for taking the time to visit my Web
About Me site at London Properties, Ltd.
comfjc_me As a native, | have seen Fresno grow! iy
IR husband and | have lived in several areas
within Fresno County and | am familiar with
new and established neighborhoods. |
GOOD MORNING, understand the demands and emotions that
POTENTIAL : : ;
buying or selling praperty can bring you. Let

ey o me help you meet those demands and make Carolyn Yelick
Personal Info the experience enjoyable. | look forward to Realtor®

T the opportunity to build a long lasting
relationship with you. Primary: 559 284 9177

Cancel Account Secondary: 559.436.4010

Fax: 559.436.0933

Please let me make your Real
carolyny@londonproperties.com

Need A Estate adventure fun, successful,

r::-} and THE BEST!!! DIRECTIONS TO MY OFFICE

© 2006 London Properties, Ltd. All rights rezerved.

Temns of Use Privacy Policy
@ EQUAL HOUSING

When viewing your site in administrative mode, orange tags appear on the screen
allowing you access to edit your site.

Editsidemenu. ............ ... ... .. ..... see page 40 for more info
Edit Welcome and AboutMe.. . .............. see page 44 for more info
Editsitesettings . .......... ... ... .. ..... see page 50 for more info
LOgoUL . ... ends your session

Backtoadmin........ takes you back to the admin screen (see page 35)
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i I', " "y -- . '.J'- [ . g - Carolyn is the most amazing Realtor I've sver worked
1ondon AP e .
\ - @ E - e it 7 Happy Client

¥ Cardlynyelickiusa i

- - WELCOME BUYING SELLING ABOUT CONTACT
Find-It-First - -

el Current Menu Items for WELCOME

Avallablet
Welcome Page: Welcome Q0|
Buying AHome  Shoricut: Search For A Home @ &2 | |
Buying A Home Selling Your Home Shortcut: SELLING Q0|
Selling Your Home About Me Shortcut: ABOUT Q0
About Me Contact Me Shortcut: Contact Me Q0|

Contact Me My Listings Module: Listings for Agent @& ||
My Listings

Login or Create

‘_I"OI..IF Email:

Welcome

New menu item
Title

Links to To include a page or module that already appears elsewhere on the

Password: site use a shortcut.

| O Page: é._Create New F'ag"g lv]
i © URL: |http://
m ® Label
Create Account Hidden? []
New
window? O

© 2005 London Properties, Lid. All nghts resenved.
Tems of Use Privacy Policy

Adding a link button to your menu -
1. Enter a name for your new button.

New menud item
Title Gncrgle@

2. Complete the website address in the Links to To include a page or module that already
URL field. site use ashorrcut.
O Page: |Create New Page {vI
® URL: hltp:ﬂ-’w:v.gmgle.cum
O Label

3. Specify how the link operates. Use the Hidden? [
Hidden option to add a button without

New
making it public-viewable. This is a window?
great way to temporarily disable a
button without deleting it. Checking o

New Window will cause the link to
open in a new browser.

4. Click Create to add your new button.
Continued...
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CONTACT

Edit Side Menu — Level Three

WELCOME BUYING SELLING ABOUT

Find-It-First

it el Current Menu Items for WELCOME
Welcome Page: Welcome Q0|
Buying A Home Alias: Search ForAHome @& ||
Buying A Home Selling Your Home  Alias: SELLING Q||
Selling Your Home About Me Alias: About Me Q0|
About Me Contact Me Alias: Contact Me Q0|
Contact Me My Listings Alias: My Listings Q0|

My Listings Google Link: http://iwww.google.com @ & | edit | €

Google

Your new button appears in the menu to the left and in the menu management screen on the right.
Once added, a menu item can be manipulated in the following ways:

° Moves the button higher in the list

ﬁ Moves the button lower in the list
edif Edits the button’s name, URL, and display options
€) Deletes the button

Adding a label to your menu -

1. Enter a name for your label. New menu item
Title This Is A Label
2. Make sure the radio button next to LinSSeo Sigjgg’giiiﬂigf o oo fairoady
Label is selected. O Page: | Create New Page |v|
© URL: http://
3. Click Create to add your new label. sl
Hidden? [
New
window? .
A
My Listings Google Link: http:/iwww.google.com @& |edit |
Google This Is A Label Label Q| edit| D

This Is A Label

Your new label appears in the menu to the left and in the menu management screen on the right.
Since it’s only a label, clicking on it does nothing. Labels are good for identifying menu sections.



@21 Edit Side Men

Adding a link to an existing page -

1. Enter a name for your
button.

2. Select the page you want
to link to from the Page

u — Level Three

New menu item

sife use a shortcut.

C URL: |htip://

Create New Page
Page[2946]: Welcome
Shortcut[16654]: ABOUT

Title ; : I~ Shortcut[16683]: ABOUT ME
Find Me A Housel (0] ) Shortcul[2947]: About Me
Links to To include a page or module that alreaq Shortcut[]- Apply For A Loan

Shortcut[16681]: BUYING

A = z hortcut[71]: Cash Rebates
© Page: | Shortcut]]: Find Specific Pmpe%hortcut[?.ﬂ]: Community Info

Shortcut[55]: Company History

Shorteut[16685]): CONTACT
dropdown menu. Hidden? 8 S Shortcut[]: Contact Me
ldden « Shortcut[72]: Escrow Senvices
New Shortcut]]: Exclusive Listings =
R dowia ] Shortcui[]: Find Specific Property

3. Choose any display

Shortcut[125]: Find-t-First

Shortcut[]: For Sale By Owner
Shortcut]]: Google

Shorteut[]: Home Insurance
Shortcut[1031]: Home Repair
Shortcut[27]: It's Your Choice
Shortcut[]: My Listings
Shortcut[]: My Listings
Shortcut[573]: Office Locations
Shortcut]: Open Houses
Shortcut[]: Search For A Home
Shortcut[16682]: SELLING
Shorteut[]: This Is A Label
Shortcut(]: Virtual Tours
Shortcut[2346]: Welcome [w

Label Q0| edi| @
Link: hitp://mww.google.com @ &2 |edit |
Shortcut: Find Specific Pro... @ @ | edit | €

options you wish to
utilize (in this case, I'm
using the defaults).

4. Click Create to add your new button.

My Listings

This Is A Label
Google
Find Me A Housel

This Is A Label

Google
Find Me A House! \h

Your new button appears in the menu to the left and in the menu management screen on the right.
Clicking on the button opens the page it is linked to.

Note that you can add links, labels, and new pages to the Buying, Selling, About, and Contact menus as well,



Add Custom Pages — Level Three

Adding a custom page to your site -

1. Click the Edlit side menu tag to enter edit mode.

2. Enter a name for the button that will
link to your new page.

3. Click the radio button next to Page
and make sure Create New Page is
selected.

4. Specify how the link operates. Use the
Hidden option to add a button without
making it public-viewable. This is a
great way to temporarily disable a
button without deleting it. Checking
New Window will cause the link to
open in a new browser.

5. Click Create to add your new button.

6. Click the button you just made to bring up your new

page.

7. Your empty new page appears. By
default, the page will be named the
same as the button you made to link to
it. Click the E£dlit tag to change this and
add content to the page.

43

My Listings

New menu item

Title by Mew Page
Links to Toinciude a page or moduie that already
the site use a shorteut.
® Page: | Create New Page v
O URL: http:tf
O Label
Hidden? [
New
window?
R

My Listings

My New Page h

WELCOME EUYING SELLING BEOUT CONTACT

Edit My New Pags
My New Page \ﬁi’q

[ ===

@ 2006 London Properties, Ltd. All rights reserved.
Terms of Use Privacy Policy

8. An example of changing

Editing My New Page

the name of the page. Click

[ pdlate ][ Cancel ]

Upaate when finished or go
on to pages 44-49 for help in

Title: [ty MNew Page

Editing My New Pgge
[ pdlate ][ Cancel ] f
Title: || Tatally Rule!

editing the page content.

Edit ! Totally Ruls!

| Totally Rule!

See above..
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In the main edit window, you can |™ == e
revise your homepage or About | (8 o | s®® s neEes p—
Me verbiage just like using a e | e
word processing program. o

Pioase let me make your Real Estate adventure fun, seccessful,
and THE BESTIH

EXPLANATION OF EDITOR TOOLBAR FEATURE ICONS:

il Save Changes | View Source
Save Changes - The same as clicking Update at the top of the screen. Finalizes your editing.

View Source - For advanced editing. If you use a third-party web editor (ie FrontPage or
DreamWeaver), you can copy HTML directly into this window.

Cut | Copy | Paste | Paste As Plain Text | Paste From Word

Cut | Copy | Paste - Standard text-editing functionality.

Paste As Plain Text - Pastes the contents of the clipboard into your page, ignoring any formatting.
Paste From Word - Allows you to paste from the clipboard and retain the original formatting.

=Bl Undo | Redo | Erase Format
Undo | Redo - Standard text-editing functionality.
Erase Format - Strips the selected text of any custom formatting.

BN Bold | Italic | Underline
Standard text-editing functionality.

Align: Left | Center | Right | Justify

Standard text-editing functionality.

Continued...
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EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

Insert/Edit Link | Remove Link
Insert/Edit Link - Add a hyperlink within your text.

1. Highlight the text you want to link from: [your

Real Estateghit=lgiiig=s

2. Click the Insert/Edit Link button.

3. Type in the location you’d like to link to: | vink info  Target

Link Type

Protocal LRL

Advanced

URL 2

http /¥ V www londonproperties com|

4. Use the T7arget tab to determine where your link opens:
(Example at right shows setting up a link to open in
a new window. To open in the same window,
use default settings)

Link Info = Target

Target
=niot set

<not set>
frame:
<popup windows

Advanced

- Target Frg
.v..

Topmast Window {_top)
Same Window (_seff)
Parent Window {_parent)

5. Click OK to accept the changes. Your link will now appear:

your Real Estate adventure

Note. You can use the same steps to add a link to a picture.

Remove Link - If you wish to remove a link, click on it within the edit window and then
click the Remove Link icon.

— Insert Picture | Add Line | Special Character

Insert Picture - You can add your own photos to your page, but first you need to resize them, as
today’s digital pictures are way too large for the web. Use the following process to

prepare your photos to upload:
1. Open your file in Microsoft Paint.

2. From the top bar, select /mage . Stretch/Skewy: |Fie Edt View Image  Colors Help

N

Flip/Rotate. ..
Strekchfskew. ..
Inwvert Colors

attributes. ..
Clear Image

v Draw Opaque

4R
CErl4-!
Chrl+I
CErl+E
Ctrl+Shft+H

Continued...
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[About Me Page — Level Three

EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

Insert Picture | Add Line | Special Character
Insert Picture - Continued:
3. Change the Horizontal and Vertical values to the Stretch and Skew
same value to prevent distortion. In my example, S
I’'m using 40% for both, but your value will depend il e
on the photo you are resizing: D '
I Wertical

Skew
+—

j Horizontal:
g

“Wertical:

4

40

0

Degrees

Degrees

4. A good trick to preview how the new image will fit ~ [weicome

onto your page is to place your page behind your

Paint window and compare:

(If you make your picture too small, be sure to use
Undo to return it to its original size before trying
a different value, since enlarging a picture from a
smaller size will reduce the quality)

5. Save your resized photo using File . Save As, giving your file a different name: [Fie. it iew

(Be careful not to save over your original, high-resolution file)

6. Close Paint and return to your page editing window.

Carolyn Yelick_

Mewt,
Open...
Close

Save
Save bs...
Revert

Continued...
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EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

— Insert Picture | Add Line | Special Character

Insert Picture - Continued:

7. Click the /nsert Picture icon. The /mage Properties |image Properties
window pops up. Before you can add a picture e bl R N
to your page, you have to upload it first. Click the | ™ (Cooms e ]
Browse Server button. b

8. On the screen that appears, click the folder with your name on it: &

public

B

9. Once inside your folder, you should see
agent_image.jpg , which is your home
page photo. To add your new picture,
click the Browse button.

KR

Upload & rew lie in e ke

I@[w ]
pw
10. A Windows dialog box appears. Browse to your file and click Open to select it.

11. Your file path should now appear at the bottom of |upieas anewfiemths folder
the Resources Browser. Click Upfoad to add jt, |21 Slockotosibeachueb pa (Bonge.J | Uplo

12. You should see your new file in the window: | & ;oert imace g 0 KB
Click on it to add it to your page. bea&ihweb.'gg 12 KB
o)
13. Now you should see your picture in the preview window: T — S—
Note that you can use this screen to resize your Fhomatun Tee
picture. This is different than the resizing process we P

went through earlier. Changing settings on this screen | s #©
only changes how the picture displays, not the actual Bordr

file size. R

T,

Continued...
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EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

PHEE= Y] Insert Picture | Add Line | Special Character

Insert Picture - Continued:
14. In order to demonstrate the alignment tools, I've resized my picture by 50%. The following are
examples of some useful settings:
Default Left

Preview Preview
Width {150 Wi
- & C Width |150 a o Lorem ipsum dolor sit
Height | 100 Height | 100 amet, consectetuer
adipiscing elit.
Maecenas feugiat
Border Border - consequat diam.
HSpace HSpace Maecenas metus.
Wivamus diam purus,
VSpace : ILorem ipsum dolor sit VSpace e | cursus a, commodo
= [N o [-"l arnet consectetuer adipiscing elit. Maecenas feugiat Al non, faC|I|S|s vitae, nulla. Aenean dictum lacinia tortor.
g L | consequat diam. Maecenas metus. Vivamus diam gn - Nunc iaculig, nibh non iaculis aliquam, orci felis
purus, cursus a, commodo non, facilisis vitae, nulla. euismod neque, sed omare massa mauris sed velit.
Aenean dictum lacinia tortor. Nunc iaculis, nibh non Nulla pretium mi et risus. Fusce mi pede, temporid,

Middle Right

Preview Preview
Width {150 Width {150 2 z
aQ ag Lorem ipsum dolor sit
Height | 100 Height | 100 amet, consectetuer .
adipiscing elit. [
Lorem ipsum dolor sit Maecenas feugiat
Barder Baorder consequat diam.
HSpace HSpace Maecenas metus.
Vivamus diam purus, B
VWSpace il et ) VSpace cursus a, commodo S
Align amet, consectetusr adipiscing elit. Mascenas {_3”9'31 s - non, facilisis vitae, nulla. Aenean dictum lacinia tortor
consequat diam. Mascenas meius._‘_u"l_van_-lus diam 9 - Nunc iaculis, nibh non iaculis aliquam, orci felis
purus, cursus a, commodo non, facilisis vitae, nulla. evismod neque. sed omare massa maurs sed velt.
Aenean dictum lacinia tortor. Munc iaculis, nibh non Nulla pretium n'lil et risus. Fusce mi peds, tempor id,

15. You also use the Border tool to add a colored stroke around the edge of your picture and the
HSpace and VSpace options to add padding around the picture. When finished editing, click OK.

16. Here is my placed photo, aligned to the right with Goe-TREne o - o HTEEE

a Border setting of 2 and HSpace and VSpace x e o
set to 10: 1 Lndon Procasen, L}

L J o A '\-{"5"-\.'15.‘\(\

Plecase bl o ks pour Ral Tetale
SMentne lun, Successhl, and THE BESTH

Add Line - Adds a horizontal line at [T& mEsoue - o o |ZiB[L]u] Y
the cursor pOSlthﬂ _ = g Ty~ - (3 S swie |Custom halic ~ | Format

Thank you for taking the time to visit my Web site at London Properties, Ltd.

4

Az a native, | have seen Fresno grow! My husband and | have lived in several areas within Fresno County

and [ am familiar with new and established neighborhoods. § understand the demands and emotions that

buying or selling property can bring you. Let me help you meet those demands and make the experience
enjoyable. | look forward to the opportunity to build a long lasting relationship with you.

Please let me make your Real Estate adventurs fun, successful, and THE BESTII

Continued...
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EXPLANATION AND EXAMPLES OF EDITOR TOOLBAR FEATURES:

— Insert Picture | Add Line | Special Character
Special Character - Brings up a chart with the entire Select Special Character
character set. Clicking on a character EEEERNGEEEERAYEERE
inserts it into your page at the LIfiE 2 G 2 e 2 E B AL Dl B
L. S LU N R R R T L N e e | )
CUfSOprSItIOﬂ o 1 s e | e i el < s N ol | |l i 2
w e e e i sl el it o B = e | Bl | (S R =t k=
0 ol o ) e RN G (] S| gl 0 | ey et S 66
NiiEiEi En%&ﬂiaAA{DAAEcEE
EEE B E B BRI 00 0 e @ il E Y
Phadgddasamgcgeééeéeiitian
906 & & Bl = Bl e a) a0l i e
Cancel

Text Color - Changes .the color of the hlghllghted I R— TR | E——
text. Inthis example, changing the  |WENENE®NN|
13 1] . and and ! nave lived d | have lived i i
teXt Web Slte to blue 1 : E ; : ; . E gfghf_}orhoodsl I undel i;ood:i?u:jer;?a?ﬁ;ﬁ
BEOEEEEE me help you meet tho| |ig| you meet those dems
EOOOOEEDO priunity to build a long  ly to build a long lasting
i e state adventure fun, st gventure fun, successf
Background Color - Adds a color behind the ™~ Fa— o B = London
highlighted text. In this EEEEEEEN _ o i s
example, adding a gray box [/ I I I I W W o have fveq R e e
behind the text “Web site”: | ™ 5 5 B 5 W W B |, et tho| [o you mest those dem
EOCOEEN .@-},m build a long | 10 8uild @ long lasting
EOCOO0OCOEMN
Iq Mare Colars dveniure fm. s dventure fun, successf

About The Editor - Provides version information about the editing interface and tries to extort
donations from you. No useful functionality exists here.
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Carolyn is the most amezing Realtor I've ever worked
with!
Happy Client

559.284.9177
- - WELCOME BUYING SELLING ABOUT CONTACT
Find-It-First

RSl Site settings for carolyny

Avaliablel

Company History AR | Assigned to agent Carolyn Yelick
Office Locations Style Layout: Basic Agent Site

GOOD AFTERNGON, Headers
POTENTIAL =

Manage Account

Personal Info
Logout

Cancel Account

Tagline Information
_F‘rimar:_\t ]_:l_hl:rne _V]

You can change the background in your header by selecting one of the four options and clicking Upadate.

T_a__gllne Information
| Primary phene IVE

Carolyn is the most amazing Realtor 'wve ever worked
with!
Happy Client

550.284.9177
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EXAMPLES OF TAGLINE DISPLAY OPTIONS:

Tagline Information
Primary phone |+

Tagline Information
Secondary phone |v|

Tagline Information
Email el

559.284.9177

559.436.4010

carolyny@londonproperties. C:E

Note that the email aa’dress in the top bar Is a clickable link to send an email to the agent.
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